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Newly Qualified Teachers – ‘Tips for getting started’ 
· Get to know as much as possible – before taking up your post – about the school and the context in which you will be working

· Provide a copy of your QTS certificate to the school to confirm the date on which you were awarded Qualified Teacher Status (QTS). Make sure you are clear about the school’s support, monitoring and assessment arrangements for NQTs, and the timescale for your three formal assessment reports

· Familiarise yourself with the school’s aims, development priorities and key policies. Of particular importance are the policies relating to: Induction; Special Educational Needs; Teaching and Learning; Behaviour and Discipline, including Bullying; Equal Opportunities; Assessment; Health and Safety; Child Protection

· Make use of the Local Authority’s guidance and information on NQT Induction. Be clear about your own role and expectations within the programme, as well as that of other key induction staff. Check what mechanisms are available to you within the school for raising any professional concerns you may have

· Share any evaluations from your Initial Teacher Training course as soon as possible and use them to help set initial objectives with your Induction Tutor

· If you are not already a member, explore the possibilities of joining a union and a professional association which is specific to your curriculum interests. The fees are usually very reasonable for new teachers, considering the range and amount of up to date information and articles in the journals, as well as the useful support networks and events that many such organisations also provide

· Get into the habit of using a diary or planner to note any issues arising during the day or week. Where possible, also note the name of the person you might need to see about each issue. These notes may also serve as useful reminders of points to be discussed with other colleagues, including your Induction Tutor

· The use of coloured pens to highlight different types of notes or information in the same space for a day’s entry can provide a valuable means of reference. 

For example: 
Blue = action - reminders to follow up something or someone

Green = positive evaluation – things which went well and gave you a feeling of success

Red = areas where you feel you need more support/advice


· Plan something relaxing and enjoyable for the first half-term break – you will probably need a rest! 
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