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NQT – At risk of not meeting standards 
	Name of NQT: 


	Head teacher: 

	School: 


	Induction tutor: 

	Appropriate Body 
	 A.B. Representative


	Professional Association/Union: 


	Have the PA/Union been informed ? 




	Are the following in place: 
	Yes/When 
	Comments/date/time/staff involved 

	Has the school got an NQT induction policy? 


	
	

	10% release time for professional development with plan for use of time
	
	

	Designated Induction Tutor who meets regularly with the NQT with  a clearly defined role and responsibilities 
	
	

	Which standard(s) is the NQT at risk of not meeting?

	
	

	Action plan for first term 

	
	

	Revised action plan for second term 

	
	

	Review date for second term 

	
	

	Is NQT clear about the procedures and implications of not meeting the standards?

	
	

	Number of observations carried out, and has written feedback been provided for each?


	
	

	Has the Appropriate Body agreed to an observation of the NQT’s teaching ?

	
	

	Is the NQT aware of the A.B.’s support materials – handbook, website etc?


	
	

	What further support does the NQT think s/he needs? 

	
	

	What further support does the school think the NQT needs? 

	
	


Other comments/issues that may affect the induction process:- 


Attendance issues/ill health/school context:- 


Please indicate by signing below that these notes represent accurately discussion on (add date) and return a copy to me at the address below for my records:- 

Ian Lindsay, School Improvement Team, Bedford Borough Council, 5th Floor, Borough Hall, Cauldwell Street, Bedford MK42 9AP
Signed
NQT: ……………………………………………………….
Date: ………………………………

Induction Tutor: …………………………………………..
Date: ………………………………

Head teacher: ………………………………………………
Date: ………………………………

A.B. Representative ………………………………………..           Date ……………………………….















