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	Borough Charter granted in 1166


SATURDAY MORNING MUSIC CENTRE 
MEMBERSHIP - APPLICATION FORM

This application form is for the person named to become a member of Bedford Borough’s SATURDAY MORNING MUSIC CENTRE. It is assumed that you are applying for the correct category of membership based on your child’s musical experience and interests. If you are unsure which category of membership is best for your child please contact the main office on 01234 718088 or at music@bedford.gov.uk . You can turn up for a FREE one-session trial before deciding. Just contact the office to book a place and to say which groups you’d like your child to try.
	Child’s Details

	First name:


	
	Date of birth
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Female



	Surname 
	
	School


	

	Any special needs or medical conditions of which we should be aware? (If so, please give details of condition and how we should deal with any issues)

	

	Concessions: Tick the appropriate box if your child is eligible for Pupil Premium (PP) or is a Looked after Child (LAC).  Please note we will need to confirm this with Bedford Borough Council.

	 

  PP
  LAC
	Use of photos: I give permission for my child’s photo to be used in promotional work and advertising of Bedford Music Centre-e.g. websites, newspapers, videos (for children 16 and under; no names would be used)
                               
	
Yes


No



	Parent/Carer Details 



	Title
	
	Forename
	
	Surname
	

	Address

Postcode
	
	e-mail address
	

	
	
	Telephone number
	Landline:

Mobile:

	Emergency Contact Details
(Please provide details on an emergency contact)

	Name:                                                                  

Relationship to child:

Phone number:



	Instrument my child would like to learn 
(if wishing to apply for ‘On Your Marks’ STAGE 1)
OR 
	BRASS / STRINGS / WOODWIND/OTHER

Please give specific instrument name
(please give more than 1 option if possible as there may not be spaces on 1st choice)

…………………………………………………………………..………..



	Instrument/s my child can already play

(If wishing to apply for ‘Get Set, STAGE 2. Please give details of no more than 2 instruments your child can play)

	Instrument 1 ………………………………………..

How long played? 

…………………..............................

Teacher’s name 

………………………………………


	Instrument 2 

…………………………………………

How long played?

 …………………..........................

Teacher’s name 

…………………………………….



	STAGE of Music Centre required:   

           EARLY YEARS 1ST STEPS IN MUSIC  (ages 3-4 years)

           EARLY YEARS 2nd STEPS IN MUSIC  (ages 5-6 years)

          
‘          ‘ON YOUR MARKS’ STAGE 1 (for those wishing to start to learn to play a musical instrument)

           ‘GET SET’ STAGE 2 (has played a musical instrument for about 1 year)

           ‘GO JUNIOR!’ (has completed STAGE 2 or been playing a musical instrument for over 1 year)  
For each stage other than EARLY YEARS, FULL-TIME or ‘PART –TIME’ membership is available. Please state below which you’d like to apply for.


                      Full-Time (as many groups as can be fitted in)                   Part-time (up to 2 groups)

For STAGE 1 onwards students will need the following: music stand, pencil, rubber. A study book may also be required but further details will be sent to you when membership is confirmed. 


	Which groups would your child prefer to join? (Please note that if groups are already full we will aim to offer alternatives)
	
	
	
	
	


Also, ensure that the information you give us is correct and update us if anything changes. As we are responsible for your child’s safety and welfare, it is important we can contact you in an emergency.
Please note that we communicate via email and phone rather than post, so please ensure the details you give us are clear and in current use. If you ever need to change contact details please let us now asap. Thank you.
Bedford Music Centre
SIGNED AGREEMENT
SATURDAY MORNING MUSIC CENTRE 

Privacy Notice:   MUSIC CENTRE APPLICATION

The information included on the APPLICATION form is used only by Music for Bedford Borough and Bedford Borough Council in relation to membership of the Centre. This may include using information to ensure that invoices can be raised and that payment can be made in accordance with membership and that Music for Bedford Borough can allocate appropriate groups to your child and have the necessary information relating to your child whilst they are in our care. This information is not passed on to any third party.

The original application form is stored securely, accessible only by staff that are allowed access for processing purposes. No copies are made.

Data from all applications is kept on a password-protected spreadsheet in order for ease of reference which only the office staff and Music Centre and Service Managers can access. It will not be shared with any third party at any time. Your data is securely destroyed 2 years after membership ceases.

If you would like us to email you information about any music-making opportunities relevant to your child’s membership of Music Centre please indicate below. 


Yes, please email me any music-making opportunities you think my child would benefit from

No, do not send me any information other than that regarding my child’s membership of Music Centre.
For further information on MfBB Data Protection Policy or if you wish to speak to the Data Protection Office, please contact music@bedford.gov.uk or phone 01234 718088 stating the reasons for your communication.

By signing below you agree to the following:

I have provided accurate details for my child and contacts. I will inform the Music Service office of any changes to my contact details 
I agree to pay in monthly direct debits as set out in this agreement and will notify the Music Service office of any changes of contact details relating to this application 
I have read the Privacy Notice above and the General Terms and Conditions of membership. I also acknowledge that the Music Centre Behaviour Policy can be access on the website
Parent/Carer Name …………………………………………………………………………..
Relationship to Child …………………………………………………………………………………….
Signature …………………………………………………………………………………………………..
Date ………………………………  Child’s Name ……………………………………………………...
Please sign and then either post or email the completed application form to the address below. You will be notified whether your child has secured a place at Saturday Morning Music Centre 

Music for Bedford Borough


or to

music@bedford.gov.uk 

c/o Castle Newnham School

Polhill Avenue

Bedford

MK41 9DT

Phone: 01234 718088

GENERAL TERMS AND CONDITIONS

Fees 2018-19

	
	Annual Cost
	10 monthly payments


	Annual Cost

50% Discount
	10 monthly payments
	Annual Cost

10% sibling discount


	10 monthly payments

	Early Years (1st Steps / 

2nd Steps)


	£75
	£7.50
	£37.50
	£3.75
	N/A
	N/A

	Full Membership

(Unlimited Saturday groups)


	£225
	£22.50
	£112.50
	£11.25
	£202.50
	£20.25

	Part-time membership

(Up to 2 Saturday groups)


	£135
	£13.50
	£67.50
	£6.75
	N/A
	N/A


Payment will be collected by direct debit, with payments being made the first day of the month between October-July. No payments will be taken from accounts in August and September. If joining mid-year then payments will start for the month in which membership starts.

Please complete the attached Direct Debit Mandate with your bank details, keeping the bottom section for your records. If someone else is going to pay on your behalf, through their own bank account, please state their name and relationship with the child on the application form under the parent/carer signature. 

Please note that in order to cancel Music Centre membership notice must be given in writing to the Music Service office. Otherwise, direct debits will continue to be made. Following receipt of notice one further direct debit will be paid.

We offer 30 sessions per school year within term-time. The date of your first session will be sent to you once we have received your application form. Please do not attend until you have received your start date. 

Refunds are not offered if a student misses a session for any reason.

Concessions and Discounts

· Children that qualify for Pupil Premium (PP) are eligible for a 50% concession on membership. Please indicate on the form if this is the case and we will confirm with Bedford Borough Council.

· Looked after Children (LAC) are entitled to free membership. Please indicate on the form if this is the case and we will confirm with Bedford Borough Council.

· Discounts are given only on FULL membership where a parent has more than one child attending Music Centre

1st Child = No discount (unless qualifies for one of the above – PP or LAC)

2nd and subsequent children = 10% discount for each child 

· Other discretionary concessions may be available for those who feel they require support (temporary unemployment, sickness, more than one child attending Music Centre, etc.). Please contact the Manager of Music for Bedford Borough directly to discuss in further detail. Please note that financial details may need to be shared before a decision can be made to offer a discretionary concession. 

· Please note that in order to continue to receive concessions an application must be re-submitted in time for the beginning of a new financial year 

Music for Bedford Borough offers an instrumental hire service at very reasonable rates and with concessions available. If you require instrument hire, please contact us on 01234 718088/ music@bedford.gov.uk or see our website www.bedford.gov.uk/music 
General Music Centre Expectations and Information











The main aim of Saturday Morning Music Centre is for students to learn a musical instrument, have fun and make friends. They are encouraged and supported in making progress.

Students can be a member of groups and ensembles across different stages if they meet the necessary requirements.

Membership at each stage and for each ensemble and group is generally for a full school year unless the teacher feels that a student is ready to progress during that time

The teacher would make a recommendation to the Music Centre Manager who has the final say in any move

Parents would be kept informed. This is in order to ensure students are ready to move and to make sure that ensembles are not disrupted

Numbers in ensembles and groups – there is a maximum number for most groups and ensembles to support good learning. These are:
• Choir = 30

• Learn to Play = 12

• Open Groups = 20

• 1st Steps and Next Steps in Music = 15 each

• Rock School = 16

• Introduction to Music Technology = 20

• Composing with IT = 20

• Junior Groups and Ensembles = 28

Parents are expected to stay onsite where the child is 7 years of age or younger. There is a coffee shop run by the Centre User Group which parents are invited to use whilst they wait

For ‘Learn to Play’ groups, students will receive a Practise Notebook. Regular practise is expected in order for progress to be made. Parents will be informed if a student is not making the expected progress and we reserve the right to move students to a more appropriate group where this is the case. In extreme circumstances, where students are not making sufficient progress and/or their attitude affects the progress or behaviour of other students, then membership of the Music Centre may be withdrawn

The rules at Music Centre are quite simple… Be Ready – Be Safe – Be Respectful
A copy of our Behaviour Policy is available on our website or upon request in writing to music@bedford.gov.uk 
The ‘User Group’ runs a tuck shop each Saturday and help is always required, even occasional. It sells sweets and healthy alternatives. Please ask for the current pricelist in order to know what money to send in with your child


Membership of Music Centre is available as FULL or PART-TIME
• FULL is as many groups as can be fitted in within the time subject to a student’s musical experience and ability as well as requirements of groups

• PART-TIME up to 2 different groups, subject to a student’s musical experience and ability as well as requirements of groups

STUDENT MEDICAL INFORMATION

Dear Parents/Carers,

At SMMC we ask you to provide us with relevant information should it be necessary to carry out any first aid, or for any emergency. Details are held securely by the Saturday Receptionist and destroyed when membership is cancelled. Please note that this this information will be requested at the start of each year to ensure our records are up to date.
Thank you,

David Rose

Manger, Music for Bedford Borough
	Full name of Child 
	

	Parent name and mobile number
	

	Name of 2nd contact, phone number and relationship to child
	

	Doctor’s Name
	

	Doctor’s phone number
	

	Doctor’s address
	

	Does your child have any medical conditions?
	

	Medication carried by child
	

	Do you agree to your child receiving first aid if required?
	

	Any allergies


	

	In the case of a serious situation, staff would contact the ambulance service and inform parents as soon as possible


Signed …………………………………………………………………………………………… date …………………………..

Name ……………………………………………………………………………………………

Relationship to child ……………………………………………………………………..

	

	Instruction to your

Bank or Building Society

to pay by Direct Debit
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Please fill in the whole form and send it to:







Service User Number






    


 Name(s) of Account Holder(s)






Bank/Building Society account number







  


Branch Sort Code


Name and full postal address of your Bank 
or Building Society







Instruction to your Bank or Building Society
Please pay Bedford Borough Council Direct Debits from the account detailed in this Instruction subject to the safeguards assured by the Direct Debit Guarantee. I understand that this Instruction may remain with Bedford Borough Council and, if so, details will be passed electronically to my Bank/Building Society.











Banks and Building Societies may not accept Direct Debit Instructions for some types of account

.                                                                           Reference (for office use only)                
           ( 

This guarantee should be detached and retained by the Paye



























































































Music for Bedford Borough


Castle Newnham School


Polhill Avenue


Bedford MK41 9DT
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In the event of a query please supply us with your contact details:





Name:  _______________________________





Telephone: ___________________________





Post code:   ___________________________





Child or Children’s Name/s: 





































































































Signature(s)

















Date:


			





To: The Manager 		Bank/Building Society





Address





	





				Postcode





   





































































































 











The Direct Debit Guarantee





�
This Guarantee is offered by all Banks and Building Societies that take part in the Direct Debit Scheme. The efficiency and security of the Scheme is monitored and protected by your own Bank or Building Society.


If the amounts to be paid or the payment dates change Bedford Borough Council will notify you 10 working days in advance of your account being debited or as otherwise agreed.


If an error is made by Bedford Borough Council or your Bank or Building Society, you are guaranteed a full and immediate refund from your branch of the amount paid.


You can cancel a Direct Debit at any time, by writing to your Bank or Building Society. Please also send a copy of your letter to us at the address above.
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